Schuylkill County is currently seeking a Chief Assessor to join the team. The Chief Assessor reports directly to the County Administrator and serves as an integral part of the leadership team. The Chief Assessor leads the Tax Assessment Office, exercising discretion and independent judgment in respect to significant matters related to the assessment function.
WHAT YOU WILL DO
· Lead the Tax Assessment Office team.
· Plan and direct the activities of Tax assessment office.
· Certify assessed valuations and schedule assessment appeal hearings.
ABOUT US
Schuylkill County Government is dedicated to serving our community with integrity and innovation. We believe in fostering a culture of excellence among our employees, providing them with the training and resources they need to excel in their roles and contribute to our community’s growth.
What We Offer
· Strategic location: Situated in the heart of Pennsylvania, Schuylkill County offers easy access to major cities while retaining its scenic beauty.
· Community impact: Make a difference in the lives of our residents through your work, contributing to the safety, well-being, and prosperity of our community.
· Work-Life Balance: Experience meaningful work while enjoying the quality of life Schuylkill County offers.
· Professional Development: We prioritize your growth, offering ongoing training and opportunities to advance your career.
Benefit Highlights
If you are looking for an employer that offers incredible benefits, Schuylkill County may be just the place for you. Highlights include:
· Retirement benefits: pension plus 457(b)
· Excellent insurance coverages at competitive rates
· Generous paid time off for vacation, sick and personal days
· 12 paid holidays
· Great hours and work-life balance
· 35-hour workweek
· Professional development assistance


KEY DUTIES AND RESPONSIBILITIES
· Provide direct supervision to Tax Assessment Office team. Schedule and assign work; provide direction; communicate; direct implementation and enforce work policies, standards and procedures; provide for on-the job training; oversee supervision of Field Appraisers; evaluate performance and recommend hiring, discharge and discipline.
· Plan and direct the work of the Tax Assessment Office to ensure proper development and maintenance of land records.
· Provide final review and notifications to proper taxing authority of additions, abatements and exonerations to the tax rolls, including court orders.
· Provide final review and notifications to proper authorities of clean and green roll backs.
· Prepare invoices and account for monies collected for printing of the real estate and school bills.
· Certify all tax values for the entire county to all municipal officials.
· Submit State Tax Equalization Board report.
· Schedule and attend Board of Assessment appeals to assist with resolution of disputes. Take minutes and forward written decisions of Board to appellants. Advise the Board of Assessment on developments of policy and procedure. Present testimony on behalf of the County in Court of Common Pleas.
· Prepare budget recommendations and reports; review department expenditures and revenues, capital needs and projections for expenditures and revenues; meet with County Administrator to review recommendations and prepare requisitions, check requests and payroll time sheets.
· Balance all county coal land values and send correspondence of the change to the recorded owner.
· Provide final review of Change of Assessment notices.
· Manage a reassessment, if it is warranted.
JOB SPECIFICIATIONS
Education/Experience
· High school diploma
· Certified Pennsylvania Evaluator license (CPE)
· Supervisory experience
· Real estate or building construction experience
· Any combination of education and experience which indicates possession of the skills, knowledge and abilities required to successfully complete the job.
The successful candidate will possess comprehensive knowledge of the following:
· PA General Assessment Laws and County Assessment Code
· Department policy and procedure
· Real estate appraisal principles and techniques
· Assessors Code of Ethics
· Supervisory principles and practices
The successful candidate will have the ability to demonstrate the following:
· Apply supervisory principles to solve practical, everyday problems.
· Interpret and apply relevant laws and policies governing department activities.
· Apply technical rules, standards and procedures to justify assessments for all types of County properties, including large and complex industrial plants.
· Establish effective relationships with local taxing district representatives, public officials, elected officials, attorneys, property owners and real estate brokers.
· Maintain morale as supervisor of a work unit.
· Demonstrate physical fitness including ability to stand or sit for extended periods of time, push or pull file cabinet drawers, and bend or reach to retrieve or file tax records or maps.
· Perform mathematical calculations with fractions, decimals and percentages.
Additional skills
· Typing and operation of a computer keyboard.
· Operation of telephone.
Working Conditions
· Work is performed in a crowded and busy office environment with frequent interruptions. Attendance at occasional evening meetings is required.
· Attendance at conferences and chapter meetings is required.
DISCLAIMER:
Classification descriptions are intended to describe the general nature and level of work being performed by a person assigned to this classification. They are not intended to be construed as an exhaustive list of all responsibilities, duties and skills required to perform the job.
REPORTS TO: County Administrator
FLSA STATUS: Exempt
Interested candidates are encouraged to apply via Indeed using the following link: 
	Chief Assessor: Schuylkill County
